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Hurdles You May Face..

* Building a business case
for SharePoint 2007

Where do we even start?

How do we get SharePoint’s
foot in the door?

A SharePoint —based
Intranet is a quick win for
your organization

Content Management
requirements will quickly
follow




EPC Group Presents:

The SharePoint Road Map

External

Security
Model

Implementing
/o @ MOSS
Internet Site

Records
Center

Intranet
Sulutin

Training
Strategy



W -

®
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Intranet
Solution
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Internet Site
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¥Executive .
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File Shares
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SITE STRUCTURE

Home Site Leg iﬂf::ﬁﬂrd
Departments
|
IT
_ IT Libraries
Help Desk —d

Knowledge
Base Library
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Workflow
Lists
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. - Permanent
- Controlled I Dasﬁ“lboards ‘
- Tightly Governed - Business Intelligence
- Business Process Management
\\H - Applications
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= Short Lived

Project Team Sites

/ __—""|-Collaboration

= Permanent
// - Personal Information
Personal My Sites '

Effective Community Governance Model
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RECORDS MANAGEMENT AND LITIGATION READINESS

Infarmation
Aranagement

Recards
Managoment Technology

Records Retention
‘Schedale

Consumer Disposal
Rate

Secure Destruction
oF Records

Collection

i
Methedology

Daca Security

Implementation

Obsolete Media

Training.

Compliance

Audic

Information maintenance

Information ( Information
distribution J [eedback
.2

Information accessibility




|
il

" T il

B
|—]
.%
m e

Cla

Micrcsul‘:.' L..l -J
Office




v
&

" H#
# S# 116
@
$
6 9
6 H&
5 .
() $
6
6 6
B
% A |



I HoH

/! # 5# /6
% @
( * 3
' 9
/| L
1 ! 1
> H |
6 H H



EPC Group - Planning a Best
Practices Approach to Site Creation

= User Consideration

How many users will be using the sites, and will
they all be using the sites at the same time?

What types of users are they, what permission
levels will they require, and who will be the users

you can rely on to manage sites content (that is,
who are the power users)?

What will be the users’ access requirements, and
will all of them have a domain login account? Will
any require additional offline capabilities?

Will Internet access to the site be necessary?
Will there be multiple language requirements?

Recipe for Success..




EPC Group - Planning a Best
Practices Approach to Site Creation

= Site Collection and Hierarchy Considerations
How many site collections will be required?

What will the root or top-level site’s path be,
and what will the sub-sites’ paths be?

Will all sites use the same top-level
navigation?
What will the Quick Launch bar display?

ne for Success..




EPC Group - Planning a Best
Practices Approach to Site Creation

= Site Content Considerations

What content types or columns (that is,
metadata) should be configured within
document libraries and lists?

What Web Parts should be displayed within
the sites?

Will any custom lists need to be created?

Recipe for Success..
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| The Companies SharePoint Training Site|

g
i

Everyday User Requests a New SharePoint Site
via the the Company "New Site Request Form"

Users New Site
Per Request

| : - = =
User receives email that new site has been created and :
receives a link to the company SharePoint training site which
also requires him to agree to the company usage terms
New Site
Provisioning
Form =
|2
|
= g Sie it
I — - Collecti . Top-level
After the user fills out a . ﬁ'::mm
>3 3a. request for a site it gets
‘{_,5 ;, sent to the SharePoint —élﬁl.
Administrator Group for r r Subsites
B review.
A copy of the 3b.

request is emailed S Q9

F ach 15 4.
to a users boss (T ]V Il
: : o
Hl-ltﬂmatlcalé‘_{twlth 8 a “ B The Admins have approved the Site request and now a site gets
Polpy sl - — automatically created within the appropriate Site Collection based on
that is requested  |The SharePoint Admins| (he selections made when the user filled out the New Site Provisioning

Form. This Site will be created in the "General” Site Collection

b | st

Collection
| PMO Office

-l Site

Collection

|Brecatve
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Everyday User Requests a New SharePoint Site — -
via the the Company "New Site Request Form" /”? ==

___._,_,,--"'"—-’- ; . - 3 -

Users New Site

Per Request

d
| — [l 1::'_-_
User receives email that new site has been created and = i
receives a link to the company SharePoint training site which |
Iso requires him to agree to the company usage terms =
New Site
Provisioning
Form et |
|2
T
2 Site o =,
""""" - 5. Coliectt | Toplevel
After the user fills out a s Web Site
3a. request for a site it gets
@ < sent to the SharePoint —L.
™ Administrator Group for i P Subsites
] review.
A of the 3b.
request is emailed “ = ﬁ 4
to a users boss (¥ C N
: . o

aummaﬂm"}: with a T The Admins have approved the Site request and now a site gets
every new Site

that is requested [The SharePoint Admins|

Form. This Site will be created in the "General” Site Collection

automatically created within the appropriate Site Collection based on
the selections made when the user filled out the New Site Provisioning

Site
Collection

PMO Office

Site
Collection

[Execut'MEE




o( 1 v

Everyday User Requests a New SharePoint Site
via the the Company "New Site Request Form"

= d
1. - == s
User receives email that new site has been created and = i
receives a link to the company SharePoint training site which |
Iso requires him to agree to the company usage terms =
New Site
Provisioning
Form
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Site
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Users New Site

Per Request
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every new Site a n -
that is requested [The SharePoint Admins|

The Admins have approved the Site request and now a site gets
automatically created within the appropriate Site Collection based on
the selections made when the user filled out the New Site Provisioning

Form. This Site will be created in the "General” Site Collection
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Everyday User Requests a New SharePoint Site
via the the Company "New Site Request Form"

Users New Site

Per Request

New Site
Provisioning
Form
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Users Boss| = |
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request is emailed
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Everyday User Requests a New SharePoint Site
via the the Company "New Site Request Form"

Users New Site

Per Request
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New Site
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Everyday User Requests a New SharePoint Site
via the the Company "New Site Request Form"
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receives a link to the company SharePoint training site which |
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New Site
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Everyday User Requests a New SharePoint Site
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Users New Site
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Site
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Mgroup.net Site Requests

Home Page

Regions = Departments <

Administration =

Acme Home Porkbal > Administration = Site Requeskts = Sike Regqueskt Form = Mew Ikem

] Aattach File | %% Spelling...
Site Name *

Site Type *

Environments

Open to All Employees
Region *

Country *

Department *
Subsites

Site Administrator *

Permissions Administrator

Content Administrator

Site Description

Display in Navigation

Site Request Form: New Item

Ok Cancel

* jndicates a required Field

E scrmeTeam Site

¥ Intranet
r Internet
- Extranet
™ Hasted

=

--Zelect Region-- ;I

--Select Country-- ;I

-Select Departrment-- ;I

-Select SubSite-- = |

Enter users separated with semicolons,

Enter users separated with semicolons,

Enter users separated with semicolons.




Mgroup.net Site Requests

Home Page Regions - Departments = Administration =

dcme Home Portal = Adminiskration = Site Requesks = Site Requesk Form = Mew Ikem

] attach File | %% Spelling...
Site Mame *
Site Type *

Environments

Open to All Employees
Region *

Country *

Department *
Subsites

Site Administrator *

Permissions Administrator

Content Administrator

Site Description

Display in Mavigation

Site Request Form: MNew Item

(o] 4 I Cancel

#* indicates a required Field

E.ﬁ.c:rneTearn Site LI

acmeTeam Site

acme Project Site

absence and Wacation Schedule
Blog

Budgeting and Tracking Multiple Projects
Bug Database

Call Center

Zhange Request Managerent
Compliance Process Support Site
Zontackts Management
Document Library And Review
Docurnent WorkSpace

Inventory Tracking

IT Team

Krnowledge Base

Meeting WorkSpace

Physical Asset Tracking and Management
i b

Sales Lead Pipeline
Foom and Egquipment Reservations

Enter users separated with sermicolons, =P |
Enter users separated with sermicolons. 8. .
Enter users separated with sermicolons. 8. G




Mgroup.net Site Requests

Home Page Regions — Departments — Administration =

dcme Home Portal = Adminiskration = Sike Requesks = Site Requesk Form = RNew Ikem

Site Request Form: Mew Item
Ok I Cancel
Il Attach File & =pelling... * indicates a required Field

Site Mame * |Test site =
Site Type * I acrmeTearn Site -]
Environments I~ Intranet

I Internet

- Extranst

I Hosted
Open to All Employees I~
Region * | Americas -1
Country * | United States |
Department * | Inforrmation Technology -I
Subsites | --select subsite-- = |
Site administrator * I

Tou must specify a value for this reguired field.

Enter users separated with semicolans. 8 G
Permissions Administrator I

Enter users separated with semicolons. Q_/ ih
Content Administrator I

Enter users separated with semicolans, 8 - G
Site Description
Display in Mawvigation -
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m oup.net  Sita Requests

Home Page Regione = Meparfments © Bdministraties -

Tank Plasma Approve Tmk Siw 2

Tasks : Please Approve Tu':l.E- ta 2

Fpproval Bagaesind - F i el

ik AR § Tak LEsnpinn 5] o ¥ O HEpxL I LI T spprovn ar repct thin ke ragquamk withn tha gavamance quidabras of ERC Group.

U of the Site to be creatediFirst click the Check URL button and then Approve the Task)
|http:x’f’pmvisinndemo.epcgroup.neb’nm!ita’m_testh'Test Site 2

Check LRL |

Reject Approve Cancel

T

DI . 19HE F
19H



# # |

II.E:;\ H ) 3w -
Cind )
Message

DAL KD G P | e B €Y B

Reply Reply Fonward | Delete Mowe to Create  Other Elock | Mot Juink Categorize Falloww hark as | Send to
to | Folder= Rule Actions = || Sender - Up= Unread || W Select~ Onepote
Respond Actions Iurik E-mail ] Options LF] Fitd Onelote
From: shatepointi@epcgroup, nek
Tao: Errin OConnor
Co
Subject Your Site Request has been Approved!

YourSite Reguest has been Approwed! - W

Your recent site request has been approved. You may now access your site at: http://provisiondemo.epceroup.net/Am/it/m test?/Test Site 2

You may also visit the SharePoint training site at: http://trainingsite.epcgroup.net

Helpful SharePoint Training Videos:
Training Video #1
Training Video # 2

Training Video # 3

Thank you,

The SharePoint Support Team
support@epcgroup.net
(713) 555-1212

: % :

Note: The first time you visit your new site you will be required to accept the SharePoint User Agreement to ensure proper use of the SharePoint environment.

Please direct any support questions you may have regarding your new site to: support.epcgroup.net or call the help desk at: (713) 555-1212.



# #

End User Agreement group net

This intranet wabsite is intended for usa by axisting amployeas of ACME, By using this site vou ara representing that vou are a current ACME amplovea
and that you have & valid usernarme and paszwerd, upique o you, to access thiz site

Trusted Professional Clause

Each armplovée agrees and acknowledges that thay are & Trusted Profeszional amployved by ACME and are bound to the termszs of tha Tveco Guidae to
Ethical Conduct, Additionally, that during the course of employrment ermployees rmmay be disclosed to certain trade secrets of ACME consisting of, but not
nacassarly limited to:

128 Technical inforrmation; Methods, processes, forrmulae, cormpositions, systems, techniques,
inventions, machines, computar prograrms and research projects,

2, Busimess Information: Custormer lists, pricing data, sources of supply, financal data and rmarketing,
production, or marchandising systems or plans,

Code of Conduct

The prafeszional and personal conduct of users Prust be above reprosach and aveld even the appearance of impropriety, Members zhall refrain from
abuszsive conduct, use of inappropriate language or profanity, personal charges or verbal attacks upon character or motives of other rmambers of the
Governance cormmittes, Managermant, Organizations and Business Units, Boards, Commigsions, staff ar mermbers of the public. Mermbars shall
exhibit respect for all people and shall be senszitive to different cultures, ethnicitizs and backgrounds,

Users racognize that they act collactively as a governing body during the daily use of the intranet. Usars recognize that thay do not have authority to
rmake decisions or take individual actions on behalf of the Governance Cormmittes unless expressly directed to do so by the Governance Cormmittes,

Uszers who violate this user agreement contract or the governance policy can be restricted from aediting the portal site as well az supervizor notification
and in cartain cases termination of amploymant

THIS IS & SECURED WEBSITE WHICH CONTAINS CONFIDENTIAL AND PROPRIETARY IMFORMATION OF ACME, ¥OLU MAY NOT DISCLOSE YOUR ACCOUNT
USERMAME OR PASSWORD, OR ANY CONTENTS OF THIS WEBSITE, TS ANYOMNE ELSE

| Agree | | Disagresa I UserTraining Information

copeTig b & R ACME. Al RigbE Rese ued

% :
% :



mrﬂﬂp.]’]ﬂt Site Re quests ome EPCAdministrator 2| Sike A

Home Department - Region =~ Administration =

Fortal = administration » Site Reguests

Yiew All Site Content

Mew Sites This Week = Administrator Agreements this Wet
Documents =

Shared Documents

@ Site Marme = Cankey sparbrmer Display in Mavigation Ll Username Agreementskatus
Lists

Link: Lisk {# Created : 8,/6,/2008 (43) # Created : 8/6,/2008 (20)
Site Requeskt Form ) )

HCreated : 8/5/2008 (10) & Created : 8/5,/2008 (6]
Request Site G St % 52 e 2t
Adminiskrakor Permissi : :

MINSEFAtor FEMSSIONS || @ created : 84,2008 (1) 3 Created : 8/4,2008 (2)

Adrministrator Agresment il T o . o o
Users * Created: 8/3/2008 () & Created : 8/3/2008 (2)
Tasks ) . 5

H Created : 8/1,/2008 (33) User Agreements Signed this Week
Bidiein G L S i : -

- . [\ T v
Counkry Sites Requested This Week i =
B o User Agreement Modifier

Department R "
Ernail Configuration SiteMame  Sikte Ul Site Type  Ps Zo Departn Site: Provisioning Yworkflow # Created : 8/7,/2008 (5)
Feature Requests

H Created : 8/6,/2008 (10) H Created : 8/6,/2008 (1)
'TE Recycle Bin B N

& Created : 8/5,/2008 (4) H Created : 8/5,/2008 (24)

H Created : 8/4,/2008 (1) H Created : 8/4,/2008 (41)

& Created : 8/3/2008 (2) H Created : 8/3/2008 (45)

Feature Requests this Week * # Created : 8/2/2008 (10)

& Created : 8/1 /2008 (6]

Feature Mame

Thete are no items bo show in this view of the "Feature Requests” list, To create a new item, click "Mew! above,



Mgroup.net

Home Page

Regions <

Site Requests

Departments <

Administration -

icme Home Porkal = Administration > Site Reguests = Email Configuration

¥iew all Site Content

Site Provisioning
Site Request Form

Request Site Administrakor
Permissions

Administrator Agresment
Country

Departrent

Email Configuration

Link List

Region

Tasks

Users

% Recycle Bin

Email Configuration

il T R T
o Titke Key failTo MailFrom MailCC MailBCC MailSubjack
Site Requestar Request mgoodioe@epcgroup.net  sharepoinb@epcgroup.net  cddonn@epcgroup.net  errino@epogroup.net Requested Site [decision]
Site Request Approwver Approve mgoodloe@epcgroup.net  sharepoint@epcgroup.net  cddonni@epcgroup.net  errino@epogroup.net  Request For Site
Site Administrakor Agreement Status Sadpprover mgoodos@epegroup. net  sharepoint@epogroup.net cddonn@epcaroup.net  ertino@epogroupanet  Reguest For signing site administrakor
Approver agreement
Site administrator agreement approver DGApprover  mgoodoe@epcgroup. net  sharepoint@epogroup.net  cddonni@epcgroup.net  ervino@epcgroup.net  Reguest For approval of site administrator

Ll

Yiew All Site Content

Site Provisioning
Site Request Form

Request Sike Administrator
Petmissians

Administratar Agreement
Counkry

Departrment

Email Configuration

Lirik, List

Region

Tasks

Department

= - -

D Department Mame

Communications
Erwironment, Health & Safety
Finance

Human Resources
Information Technology

Legal

Manufacturing

Marketing

Departrment
com

ehs

fin

hr

it

gl

mfg

ikt

Counkry Description
Communications Departrnent
EHS Department

Finance Department

HR. Department

IT Department

Legal Department
Manufacturing Department

Marketing Deparkrment
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